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EDUCATION
Bachelor of Science (B.S.)
Accounting, Finance
Florida State University, 1997
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Accounting Manager
November 2007 — December 2010

Managed and organized the responsibilities of five staff members ensuring all department processes and standards were
adhered to.

Established workflow and individual work assignments for each staff member. Assisted with challenges and reviewed work
accomplishments for adequacy and accuracy.

Analyzed and monitored general ledger account activity. Performed reconciliation of general ledger accounts and all
associated reports and schedules. Including the preparation of monthly Balance Sheet account fluctuation analysis and
potential loss exposure reporting, reviewed and analyzed account reconciliations for accuracy and adherence to GAAP.

Organized and directed the month-end and year-end closing of various subsidiary general ledgers to the corporate General
Ledger.

Helped with audits; both internal and external. Including the coordination of financial reports and accounting records and
explanation of accounting procedures.

Business Analyst
October 2006 — November 2007

Reviewed General Ledger accounts and policies to determine deficiencies in procedures and financial systems and
participate in resolving problems to ensure regulatory compliance and accurate financial data.

Created General Ledger process documentation to specify responsibilities between the accounting and fraud operations
necessary to reduce losses.

Worked with various departments to develop and implement proper internal procedures and controls.

Senior Accountant
June 2004 — October 2006

e Performed monthly balance sheet reconciliations, potential loss exposure analysis and fluctuation analysis for both the

Merchant and Debit/Electronic Funds Transfer (EFT) business groups; including inter-company accounts.

Responsible for timely month-end clearing and corporate General Ledger closing for both Merchant & Debit/Electronic
Funds Transfer (EFT) business groups.
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